Health and Safety

The Health and Safety at Work Act 1974 imposes certain obligations on an employer not only to take all such actions as are reasonable to safeguard the health and safety of their employees but also to be able to show they are doing so, by producing adequate written policies and procedures. We fully accept our responsibilities under the Act.

The Act refers to what is reasonable in given working situations. We believe the risks in our childcare environment are low, but to maintain the maximum protection for staff we consider it necessary to:-

· Ensure the highest standard of cleanliness is maintained.

· Ensure safe and clear accesses and egresses from the building, including fire exits.

· Regularly check the premises room by room for structural defects, worn fixtures and 

fittings or electrical equipment and take necessary remedial action.

· Ensure that all staff are aware of fire procedures and that regular fire drills are conducted.

· Ensure that all members of staff are aware of the procedures in case of accidents.

· Ensure that all members of staff are aware of and carry out their Health and Safety

responsibilities as set out in their job descriptions and induction packs.
· Ensure that all members of staff take all reasonable action to control the spread of 

infectious diseases and that they wear protective gloves and clothes where appropriate.

· Prohibit smoking and alcohol on the premises.

· Prohibit any contractor working on the premises without prior discussion with the officer in

charge to negate any risks to the staff or children.

      The management consider this matter of such importance that breach of the health and safety procedures by staff constitutes misconduct and will be dealt with as a disciplinary matter. It is not possible to detail here all the health and safety matters that arise on a day-to-day basis so staff and management must be constantly mindful of their responsibilities individually and collectively for the safety of themselves and their colleagues.
Settling In Policy

We aim for children to feel safe, stimulated, and happy in the nursery and to feel secure and comfortable with all staff. We also want parents to have confidence in both their children's well-being and their role as active partners, with the child being able to benefit from what the nursery has to offer. We aim to support parents and other carers to help their children settle quickly and easily by giving consideration to the individual needs and circumstances of each child and their families. The nursery staff will work in partnership with parents to settle their child into the nursery environment by:

•
Providing parents with relevant information regarding the policies and procedures of the nursery 

•
Encouraging the parents and children to visit the nursery during the weeks before an admission is planned

•
Planning settling in visits and introductory sessions (lasting 1-2 hours). These will usually be provided free of charge over a one- or two-week period dependent on individual needs, age, and stage of development and generally during holiday school periods.

•
When necessary or beneficial, welcoming parents to stay with their child during the settling in sessions, and until the child feels settled and the parents feel comfortable about leaving their child. Settling in visits and introductory sessions are key to a smooth transition and to ensure effective communication and information sharing between staff and parents

•
Reassuring parents whose children seem to be taking a long time settling into the nursery

•
When possible, encouraging parents, where appropriate, to separate themselves from their children for brief periods at first, gradually building up to longer absences

•
Allocating a key person to each child and his/her family, before he/she starts to attend, whenever possible. The key person welcomes and looks after the child ensuring that their care is tailored to meet their individual needs. He/she offers a settled relationship for the child and build a relationship with his/her parents during the settling in period, and throughout his/her time at the nursery, to ensure the family has a familiar contact person to assist with the settling in process

•
Reviewing the nominated key person if the child is bonding with another member of staff to ensure the child’s needs are supported

•
Respecting the circumstances of all families, including those who are unable to stay for extended periods of time in the nursery and reassure them of their child’s progress towards settling in

•
Children will not be taken on an outing from the nursery until he/she is completely settled
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