Fees, Vouchers, Early Education & Childcare Place and Deposits.


Full fees for the term are payable fourteen days before the first day of the current term, (not the child’s first day).

The Early Education and Childcare Place is available for all eligible children and parents are charged for an additional services package which is shown on the invoice. Parents are required to complete a Declaration Form each term acknowledging they have received the funding and that their child is eligible, meeting the statutory requirements including the appropriate date of birth.
Child Care Vouchers and Tax Credits are accepted, and parents should inform the school bursar how they intend to use the schemes. Because the schemes requires additional administration, requirement to use them, along with all the relevant information, must be given two weeks before the first day of each term. Late requests will be subject to a £50 administration charge. Request forms are always available, but will be sent out automatically with each term’s invoice.
Changes to the sessions attended on a regular basis require a full term’s notice in writing unless the change is for additional sessions. This includes changes from afternoon to morning sessions. 
Deposits are payable to secure a place at the school. They are refundable only if a full term’s notice in writing is given and all outstanding fees have been paid. Due dates for giving notice are:

The first day of the Autumn Term so that the Spring Term’s fees do not become payable.

The first day of the Spring Term so that the Summer Term’s fees do not become payable.

The first day of the Summer Term so that the Autumn Term’s fees do not become payable.
If a place is secured at the school on payment of the deposit, one term’s fees will be payable (as per your individual contract), should the place subsequently never be taken up.

After the first term’s attendance, if notice is given after the due date of the notice period, full fees for the following term will be payable.
The deposit is refunded by cheque during the term after the child has left the school, subject to the correct notice having been given and all outstanding fees have been settled.

Refunds are not payable for periods of absence due to sickness, holidays or any other reason. In the case of an exceptional circumstance during which the school is forced to close, learning opportunities will be streamed online. If exceptional closure lasts for more than a consecutive two-week period, parents will be charged a retainer for their child’s place at 20% of the usual fee. 

Substitution of sessions is not permitted. Parents should check current term dates before booking holidays as substitute sessions will not be granted. 
Food costs and vocational class charges are not refundable during periods of absence from the school during term time and holiday school.
Ad hoc sessions must be paid for on or before the booked session, with cancellations being made a minimum of 48 hours before the start of the session.
If part way through the first term, the contract is terminated, the rest of the term’s fees and the deposit are not refundable and the following term’s fees will be chargeable.
By permitting your child to attend the school it is understood that you accept the school procedures and terms for payment of the fees. You accept that these will be updated from time to time and understand that all terms, conditions and procedures can be viewed in the office by request.
Document to be Reviewed in August 2022



